Template – items marked by * must be included in the contract.
Employment Contract
1. The undersigned *
Employer (name, address and CVR-No.):
and
Employee (name and address):

hereby enter into an employment contract on the following terms and conditions:

2. The Location of the Workplace *
The employee shall work at the company’s address [or other location:].

The employee may work from home to the extent that this is compatible with the operation of the company and the wishes of the employee.
Note: It is important that the location of the workplace has been agreed. Otherwise, it may give rise to disagreements about rights and duties if the workplace is moved.

3. Job Title *
The employee’s title is:

The employee’s job assignments are as follows:

Note: It is important to formulate the job assignments, the job title or the job category in such a way that it is clear that this is a position that requires a university degree. This is also essential if it becomes relevant to evaluate whether there is a substantial job change at a later time. If that is the case, the employer shall give a notice which is just as long as the term of notice. It may also be an advantage to keep the job advertisement which is the basis for the job application.
4. The Commencement of the Employment *
The employment shall be effective from [date]

The seniority shall be calculated from [date]

Fixed-Term Employment:

The employment is fixed-term and shall cease without any further notice on [date]
In connection with fixed-term employment, the parties need to discuss the possibility of extension/permanent employment prior to the expiration of the employment period and no later than [date]
5. Working Hours *
The working hours shall on average be 37 hours per week, □ incl. □ excl. lunch break.

The work shall be on flexitime basis. The employee shall plan own working hours which shall, however, normally be on the first five weekdays during the hours of 8-17.
Work beyond 160.33 hours per month shall be considered as overtime which may be taken off in lieu at a ratio of 1:1 or paid according to the following rules:

___________________________________________________________

Imposed overtime work beyond 160.33 hours per month shall be taken off in lieu at a ratio of 1:1.5 or paid out according to the following stipulations: 

___________________________________________________________

Business trips and time spent on further training are included in the working hours.
Note: Often the working hours are stated exclusive of lunch breaks, which is in accordance with the legislation. 
Business trips and further training should be part of the working hours. However, in practice participation in courses will often be calculated as a normal work day of 7.4 hours.
Relatively often contracts do not stipulate anything about overtime. If it is not possible to reach an agreement concerning payment for overtime work, this should be reflected in the salary.

6. Salary *
At the commencement of employment, the salary shall be DKK [amount] per month.

The salary shall be paid monthly in arrears and shall be deposited in the employee’s account no later than [date] every month. 

The salary shall be negotiated and adjusted each year effective from [date], for the first time on [date].

Besides the monthly salary, the following has been agreed (f.inst. share-based remuneration, bonus etc.):

​​​​​​​​​​​​​​​​​​​​_______________________________________________________

7. Pension

In addition to the salary as per section 6, the employer shall make pension contributions.

Either
A pension scheme shall be established in a labour market pension fund or pension institute, selected by the employee.

Or
The employee shall be included in the employer’s current pension scheme (business scheme).

The pension contributions amount to a total of _____ %. 

In addition to the salary, the company shall pay a pension contribution of _____ % and the employee shall pay own pension contribution of ____ %. The pension contributions shall be calculated based upon the overall salary as per section 6 and shall be paid by the company simultaneously with the payment of salary. 
At the time of employment, salary and pension amount to a total of: DKK [amount].
Note: Pension is a negotiated salary component. There is no legal right to pension payments unless this has been agreed in a collective agreement at the workplace.  
8. Holiday* and Additional Holiday Week (6th Holiday Week)

The employee shall be entitled to five weeks of paid holiday according to the Holidays Act [Ferieloven]. Holiday is earned and taken in accordance with the stipulations of the Holidays Act.

The special holiday bonus according to the Holidays Act has been agreed at: [number, no less than 1] %.

The employee shall be entitled to a paid 6th holiday week, earned, taken, transferred or paid out according to the same set of rules that applies to paid holiday in the Holidays Act. Earned, non-taken holidays of the 6th holiday week shall be paid out as salary by resignation. 
In case the employee has not earned a full holiday period from previous employment, the employee shall - during the first year of employment - be entitled to paid holiday of one week in addition to what the employee might have earned according to the Holidays Act.

In addition, it has been agreed that the following holidays shall be paid holidays:
□ December 24th
□ December 31st
□ Constitution Day [June 5th]
□ Friday following Ascension Day
□ _______________________

Note: The 6th holiday week and salary during the one week holiday to employees who have not earned a full holiday period from previous employment are not legal rights. The 6th holiday week is often referred to as extra holidays.
9. Pregnancy, Parental Leave and Adoption

The employee shall be entitled to leave in connection with pregnancy, maternity/paternity and adoption according to the applicable legislation. The below mentioned conditions also apply to adoptive parents and co-mothers. 
The mother shall be entitled to leave with full salary for [4] weeks prior to anticipated delivery (pregnancy leave), during the maternity leave and for another [10] weeks of parental leave.

The father shall be entitled to leave with full salary for [2+12 weeks] in connection with paternity leave and parental leave. 
It is a precondition that the employer shall receive full per diem benefits from the municipality during the periods when salary is paid during leaves. In case the benefits should be lower, the payment to the employee shall be reduced accordingly. 
The employee shall be entitled to full pension contributions, also during a non-paid leave. 
Furthermore, the following has been agreed:

___________________________________________________

Note: The parental leave scheme barsel.dk reimburses private sector employers. In 2016, the applicable period is 4 weeks during pregnancy leave, 2 weeks of paternity leave following delivery, 2 weeks of compulsory maternity leave following delivery and an additional total of 25 weeks. The reimbursement is added to per diem benefits, and the reimbursement and the per diem benefits shall not exceed DKK 161.95 per hour, exclusive of holiday pay, corresponding to DKK 25,965 per month, exclusive of holiday pay, at full-time employment. 
10. Paid Time Off in Connection with Children’s Illness and Family Care
The employee shall be entitled to paid time off to care for a sick child for two days per illness until the child turns 15 years old. 

The employee shall be entitled to paid absence to the extent necessary for special family reasons, such as accidents and acute illness, and in connection with treatment and hospitalisation which requires the presence of the employee, cp. the Act on Employees’ Entitlement to Absence from Work for Special Family Reasons.
Note: Paid time off in connection with children’s illness is not a legal right. Also, the number of days off may vary.
11. Further Training
The employee shall be entitled and obliged to maintain his/her competences. The employee shall therefore have paid time off according to agreement with the employer in order to participate in relevant further and continuing courses. The employer shall pay the costs connected with the courses. 
12. Automobile Scheme, Trips, Entertainment and Use of Own Car
□ The employee shall have a company car at a value of DKK _____________ and shall be taxed accordingly.
□ The employee shall have a car at his/her disposal for work use (shall not be used for private transportation).
□ The employee shall use own car. The employer shall pay tax-free mileage allowance according to the high rate applicable at any point in time, cp. the national regulations. The employee shall keep mileage records to be approved and documented by the employer each month.

The employee’s travel and entertainment-related expenses etc. – paid in the interest of the company – shall be reimbursed by the employer as per accounts rendered or by issuance of a company card. If requested, the employee shall receive a travel advance, cp. the Employers’ and Salaried Employees’ Act, section 9.

13. Telephone, Internet and Other Employee Benefits
The employee shall have □free telephone, □mobile, □ computer, □ internet/online access at home.
The employer shall pay the establishment and the running costs in connection with use of the above. The employee shall have private access to the provided items. 
14. Dismissal *
The notices stated in the Salaried Employees’ Act [Funktionærloven], section 2, shall apply.

The term of notice from the employer shall be:

1 month by dismissal before the end of 5 months’ employment
3 months by dismissal before the end of 2 years and 9 months’ employment
4 months by dismissal before the end of 5 years and 8 months’ employment
5 months by dismissal before the end of 8 years and 7 months’ employment
6 months by dismissal after employment longer than 8 years and 7 months
For the employee, the term of notice is 1 month.
All notices are given for the last day of the month.
□ In connection with dismissal by the employer, the employee shall have the right to be absent for part of or the entire notice period [fritstilling]. There shall be no deduction of other salary income, if any, as a consequence of the right to be absent [uden modregningsadgang].

□ Holiday shall not be taken during the notice period or the period when the employee has the right to be absent. 
□ The employee shall have the right to keep the company car and possible employee benefits, cp. section 12, during the notice period and the period when the employee has the right to be absent.
□ In connection with dismissal by the employer, the employer shall offer the employee a relevant outplacement scheme as well as relevant competency development/education. 
15. Intellectual Property Rights, Copyright
The employee shall have the right to a reasonable compensation for inventions, intellectual property rights, software and the like which the employee has developed, created or discovered as part of the employment relationship. The compensation shall reflect the utilisation value after deduction of the direct costs of sales, marketing, formation of agreements and implementation. The compensation shall as a minimum amount to 25 % of this amount.
Inventions, intellectual property rights etc. created by the employee shall belong to the employee as far as such inventions etc. are unrelated to the employment.

The employee shall have the copyright to the produced items/pictures/works etc. according to the Copyright Act [Ophavsretsloven]. The employer shall have those rights which are necessary to utilise the professionally produced items/pictures/works during the ordinary course of business, including utilisation on radio, on TV, on the internet etc., in connection with communicative tasks performed for the employer. In case the employer might wish to utilise the items etc. to a greater extent, this shall be agreed with the employee on a case-by-case basis. 
16. Confidentiality
During and following employment, the employee shall maintain confidentiality with respect to the affairs of the company and what the employee might otherwise learn due to his/her position, matters which by their very nature should not be revealed to third party.
In addition, the Marketing Practices Act [Markedsføringsloven], section 23, shall apply, according to which the employee shall not be permitted to pass on or exploit the company’s business secrets. 
17. The Salaried Employees’ Act [Funktionærloven] and Other Agreements
The Salaried Employees’ Act shall apply to the employment.

[Staff manual or the like] 

Other agreements:

18. Dispute Resolution
In case a dispute founded on this contract cannot be solved by dialogue and negotiation between the employer and the employee, an attempt shall be made to resolve the dispute by mediation prior to any legal action.  

Date:

Signature by the company:

Signature by the employee:
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